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About This Guide

The Barista® Application Framework is both an application development and runtime
environment. This document focuses on the end user or reseller and describes the runtime
functionality that Barista brings to applications built within the framework.

The examples presented here feature AddonSoftware® by Barista, but can be applied to

virtually any Barista-built application.

The following font styles appear throughout the document to indicate the different components

of the Barista application:

Barista or Application Component = Example of Use

System or Applications Menu

Access this task from the File menu.

Tasks and Additional Options

Once users and roles are defined, one or more
roles are assigned to each user by accessing the
User Security Roles item on the Additional
Options menu of the Users form.

Fields on forms or in grids

At a minimum, the User Name, Firm ID,
Document Group, and Language ID must be
defined for each user.

<Keypress>

Press <Enter>.

[Button push]

Click the [Run Process] button.

User input

Type DEFAULT in the Document Print Group
field.

In addition, the Menu and Toolbar Overview contains descriptions for the various tool buttons
and provides the corresponding keyboard equivalents.
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http://documentation.basis.com/AddonHelp/WebHelp/Menu_Toolbar_Overview.htm

Launching Barista Applications
Barista applications are typically launched in one of three ways depending on the application,
the needs of the clients, etc.

e A Web Start launch is the preferred way for clients to run Barista applications when they
are using traditional PCs or laptops on which a Java Runtime Environment (JRE) is
installed. Users can launch via a URL in a browser, or with a shortcut on the desktop.

e Barista applications can be launched using the browser user interface (BUI). Launching
in BUI means the application runs in a browser, and can be a great choice when users
are mobile and/or running specific tasks on devices such as smart phones or
pad/notebook computers.

e Use direct launch to run Barista applications on the server where the software is installed
(the server must have a graphical user interface). Direct launch can be convenient for
development, testing and/or troubleshooting, but is typically not how end users will
launch.

Regardless of how you launch the Barista application, users must log in with a valid username
and password (set up via Users/Authentication in Enterprise Manager). Users of multi-language
applications may choose the desired language. Additional settings such as the server name and
port can be accessed on the login form by pressing the [Settings<<] button; these settings are
typically assigned in the Barista configuration file and not changed at login time.

B A R l BTAW .1 User ID: |admin

Application Framework . Password: sessssss

Copyright BASIS Intemational Ltd.

distributed under license agreements which
nsées. Unauthorized reproduction or distribution
|r1fl!.ri| and criminal penalties and will be prosecuted
'

Matice: This software is proprictany a
grant specific rights of use to Barist;
of any part of this software may res
to the maximum extent under the la

I = I ‘_ Cancel | | Settings <<

Endglish {15} - |

Server: localhost 2002 | [W] Save Password

[C]SSL g8 imeout:| 5000

tinch in browser (BLIT

gta Installation Manager

Barista login form, showing expanded settings.

Also available in the Settings portion of the login form is the option to launch the Barista
Application Framework via a standard graphical interface, BUI, or the Barista Installation

Introduction to Barista Applications Page 3 of 65 October 2013
© BASIS International Ltd.



Manager. Selecting the former takes the user directly into the Barista multiple document
interface (MDI), while opting for the Installation Manager presents the user with a grid that lists
one or more different instances of Barista. The developer installing Barista applications will
know which mode is appropriate, so users will typically not alter these settings.

T Barista Installation Manager | = | (=] ﬁ
File Edit Help
LR X P

41D Description

ADDON AddonSoftware |
BARISTA Barista Application Framewark |
BAR_APP1 Barista Application 1 )
BAR_APF2 Barista Application 2 [
ENU

The Barista Installation Manager presents a grid containing installed Barista Application instances.

When running from the Installation Manager, users launch the desired instance of Barista in any
of several ways:
e Double-clicking on a grid row
e Using the mouse or arrow keys to highlight a row and then
o Press <Enter>
o Press <F5>
o Click the [Run Process] button (green arrow) in the form's toolbar

Barista then presents a second login form showing the selected description and ID at the bottom
SO users can be sure they are launching the desired instance.
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User |0

Password: sessssss

BARISTA’

Application Framewaork

Copyright BASIS Intemational Lid.

Motice: This software is proprietany ang
grant specific rights of use to Baristal
of any part of this software may re
to the maximum extent under the:

s distibuted under license agreements which
isees. nauthorized reproduction or distribution
iwil and criminal penalties and will be prosecuted

Login ] Lﬂancel ] [ Settings ==

Barista Application Framewors (BARISTA)  English {U5) -

When launching through the Barista Installation Manager, users select and then log in again to the
selected instance.
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Processing Settings

Barista stores information about each user's processing environment. Users may be notified
about or may wish to change some of these settings after logging in. Access the Processing

Settings from the File menu.

Record Edit View Development Favorites

v | Dock Applications Menu
¥ Show Applications Menu
% Toggle to Applications Menu

Use Single Documnent Interface

Ctrl+F7

. Processing Settings
o Change Password

@ Print Setup

@  Print
Print All Records

ﬂa Close

[] Closeall

i1y Task Manager
t-":j'; Clear Processes

Exit

Processing Date

Ctrl+P
Ctrl+Shift+P

Ctrl+F4
Ctrl+5Shift+F4

Alt+F4

By default, Barista applications use the system date as the processing date. However, there are
times when users wish to set a different date to be used as the default while running the

application. Change the Processing Date from the Processing Settings form.
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.
T Processing Settings E@g

03/15/201

Printer | Cumpan'_fl Cnuntl}r|
D Mame

LP System Printer

m Windows Default Printer
PC Print Preview, 132 Columns
P5 Print Preview, 80 Columns

| 0K | | Cancel

When using a date other than the current system date, that date shows in the status bar as a
reminder to the user. In addition, the user is prompted with each login that the date has been
changed, and is afforded the opportunity to launch the Processing Settings form.
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r@ Acme Manufacturing Company - Barista Application Framework |‘:'||E|| 2|
! File Record Edit View Development Favorites Window Help
PAIBX B2+ @ K(> N H-QA-THEEE» B =

‘ Bill OF Materials
‘ General Ledger
‘ Inventory Control

Q Purchase Order Processing

_‘ ol A b emi
Accounts Payable
Invoice Entry
(=) Invoice Register
Payment Selection Entry
Lnn P g =

@ Do you wish to continue using 03/15/2013 as the processing date?

EIT

| | e e e e 5

Informational warning about the processing date presented immediately after logging in. Note date in
status bar.

Printer

Most application output is handled via DocOut, Barista's built-in document management system,
or by BBJasper, the integrated Jasper Reports tool. Both of these tools interface with the client
OS for output, and present a standard printer dialog for choosing from a list of available printers.
If the application makes use of reports that directly open a print device, those printers will be
defined in the config file, and therefore listed and available for selection from the Printer tab of
the Processing Settings form.
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T Processing Settings ==

Processing Date: ) Use cument system date

5202 G

=
L

LP System Printer

m Windows Default Printer

PC Print Preview, 132 Columns

P5 Print Preview, 80 Columns

oK ] [ Cancal

Company

Each user is associated with a default company when logging in to Barista. Once logged in, a

user can switch to a different company if he/she has permission to do so, and if no forms/tasks
are active.
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~
7. Processing Settings = | (=l

Processing Date: ) Use cument system date

@ Use ficed date: 0152013 &)

[N Mame

Acme Manufacturing Compary
02 Acme Distribution Compary

59 Acme Consolidation Company

| oK | | Cancel

Users are prohibited from changing companies if any tasks are running.

= Processing Error Lol )

I Cannot switch companies while applications are active.

Country

If an application supports multiple languages, users can change the country setting at any time.

This setting will determine how dates and times, as well as numbers and currency, are
presented on forms.
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T Processing Settings

Processing Date: ) Use cument system date

@ Use fixed date: 03/15/2013

&)

ID MName

Al Australia
CA Canada

CH Switzerand
DE Gemarny
ES Spain

FR France

IT Itahy

M Mexico

ML The Metherands
FR Puerto Rico
Sy Sweden

m Lnited 5States

Format

18/09/2013 - 10:26:31
1840972013 - 10:26:31
18.05.2013 - 10:26:31
18.03.2013 - 10:26:31
1840972013 - 10:26:31
18/09/2013 - 10:26: 11
18/09/2013 - 10:26:31
184092013 - 10:26:21
18-09-2013 - 10:26:31
09-18-2013 - 10:26:31
201340818 - 10:26:31

09/18/2013 - 10:26:31

[ oK

| | Cancel
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The Barista Multiple Document Interface (MDI)

By default, Barista applications run in the multiple document interface, or "MDI." The MDI serves
as a "container" for most of the tasks launched from the menu. As the name implies, several
different forms or tasks can be launched and functioning simultaneously. In some instances,
application rules may prohibit one task from running when another is active, and in general,
Barista will only launch a single instance of any one task. Forms can be resized and moved
around within the limits of the MDI. Minimizing the MDI will minimize all of the open forms as

well.

MDI Layout

The MDI contains several sub-components that users should get to know and understand in
order to use the interface efficiently.

1.

Window Title — shows the firm (company) description associated with the current user,
along with the MDI title configured for this instance of Barista.

MDI Menu bar — a series of drop-down menus containing various selections for the
current form, record, and so on. The selections are context-sensitive, so only those
options applicable for the form currently in focus are enabled. The menus display
keyboard shortcuts as well, so users can quickly learn now to navigate through and
control their Barista application forms with either the keyboard or mouse.

MDI Toolbar — contains graphical buttons for the most frequently used options. Like the
menus, the tool buttons are context sensitive, so users can easily discern which buttons
are available at any given time.

Applications Menu — shows the menus that have been created for each application
controlled by this instance of Barista.

MDI Desktop — the area or "container" in which launched forms/windows reside. Only
one window will have focus at any given time.

Form navigation bar — presents a subset of the MDI toolbar's basic navigation and
record operation buttons on each form as a convenience for the user. This is a
configurable setting, so Barista applications may not have a form navigation bar, or may
have it at the top, or bottom, of each form.

Status bar — shows various indicators, such as the current user, current input field
prompt, required status of the current input field, processing date if different from current
system date, etc.
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inufacturing Company - Barista Application Framework = | El
iew Development Favorites Window Help
| &K P H R-Q-EHESRE * B =
,5 Sl
F_. tcounts Receivable
i Vendor ID:
ﬁ Bill OF Materials a Wendor Information
=
Wendor Name: | Federal ID Number:
w General Ledger Addreas: ¥ 10997
5 Tisre ———
g Inventory Control iz |i|£ L
& Customer 1D:| -
\b‘; Purchase Crder Processing cf P
l Customer Name:
Countr| —
%, Sales Analysis ! Name and Address | Profile | Aging and Sales Summary
.
'_4_“,,, Sales Order Processing o Con Address: | Al Terms Code ‘ \E\ 2
L 4 =
[£=] Manual Check Entry - Sieriate Seque
(=) Manual Check Register Terms Code:
g Aging Report Description i i)
2] Cash Requirements Report L x
# [ Reports | - | City: Additional )
[# [ Peried End Processing = st | | 3 Prox Or Days: | )
=l [ Maintenance Country D:| | Discount Percent: 0.000
B Vendors Country: Due Days: 0
] Accounts Payable Types oy )
7] Distribution Codes Decointlayed) 0
[ Payment Groups Telephone Number: @ - 2 A Salespersons =0 !
8] e Cocee °| % M| K < F=e e
(] Buyer Codes R B | ? Salesperson Code:
EF] Recuring Inveics Entry Contact Name: Description:
@ Recurming Invoice Registy
[ Parameters - Additional
Al n | * Commission Rate: 0.00% |
e ot 0%+ ) ? | %|m| |#-m| =
| Tems Codes (APC_TERMSC... - & - = ; B K 4 kM i I
ms ot (AP TERMSE o B B|lKdr o -S|
Notifications I
Processes
| Salesperson Code REG | | l T | |HOR | PD |

Barista multiple document interface (MDI)

Barista Application Form Types
Barista applications typically make use of the following form styles, each suited to a different

sort or style of data entry.

Maintenance Form

Maintenance Forms display one record at a time, and are typically tied to a single data table.

_,'"'9,, Sale Discount Cnde

Sales Discount Code: | A

g i IClaze A Dealer

10.000

Discount Percent:

S 9|H| KM 4« > M| M- =

Maintenance form displays single record.

Maintenance Grid
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Maintenance Grids are bound to a single table as well, but display multiple records in a grid
format.

A Mistorks Dotal (= [@ [

Line Type Sub  Inventory Description Cmts/M=g Line
b R100.6 Chromoly Tubing &
Memo Top Tube - CM
Standard Line R100.5 Chromoly Tubing .5"
Memo Head Tube - Inches
Standard Line R100.9 Chromoly Tubing .87
Memo Main Tube - CK
Standard Line 4000 Paint - Sitver
Standard Line 4020 Paint - Blue
P —T— b

LR X B A-EXE EE =
Maintenance grid displays multiple records.
Header/Detail

Header/Detail forms combine forms and grids, and are common where one-to-many
relationships exist. As such, these forms are bound to both the header and detail tables.

A Journal Entry EEE
Batch No:| 0000000 |
Journal 1D Code: | JE 4 = Journal Entry Debits: 120.00
Transaction 1D: | 12345 | Credits: 150.00
Description: | General journal | Balance; ' 0.00 '
Transaction Date: DE_PH?J’ZM ) . [ Units: | 0.0 |
Reversal Date: | . |
Account Description Memo Debit Credit Units.
1 120-001 Inventory - Warehouse 1 General journal 150.00 0.00 0.0
400-001 Sales - Product Aflocation 1 General journal 0.00 150,00 0.0

PHAMIEX|E| NP MR- -EXE BE| H|

Header/Detail form shows single header as a form, and related detail records in a grid underneath.

Option Entry
Option Entry forms are most often used to gather user input prior to running a report or update,
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and are not directly tied to any data tables. Users may, however, save the input options so they
can quickly recall and re-run the task based on previously-used criteria.

Al AR Aging Report E'E'E
‘! Selection 1D Description User ID Pri?
|!LAST_PROCESS Last Selection Options Processed ADMIN
!DTLSLS Detail by Salesperson ADMIN
ISUMMAHY Summary by Invoice Date ADMIN

Aging Date: | i EfeEE] i Sort Sequence: | Customer ID Sequence (M) -
Age by: | |- Invoice Date » | Beginning Customer ID: | - &4, ~ | First
Ending Customer ID: | - 4, | Last T-"_“ Future Aging
Summary or Detail: | Detail (D) - Beginning Alt Sequence: :' Age Credits
Report Sequence: | Custemer (C} - Ending Alt Sequence:
Beginning Salesperson: L_ - First ._J' Update Customer Aging Summary
Ending Salesperson: {‘-'\_ - Last -_: Include Customer Comments
Ading Periods
[¥] Fixed Size Aging Periods [ Export Format
Aging Period Size: 30
Future Current 30 Days 50 Days 50 Days 120+ Days
From | 08/18/2013 ogrerz3 | FE ovizoiz1s | ERloerzoizna | FElosiiz013 | R
Thru: 09172013 08182013 0782013 06182013 05/20/2013
‘H| % | B .|

Option Entry form with Selection grid of saved and last-run options.

Context-Sensitive Menu/Toolbars

When viewing one record at a time in a maintenance form, users need to be able to move from
record to record. Barista provides buttons to navigate to the first, previous, next, or last record,
or to do a lookup on the records for the underlying table. On the other hand, if using a grid, all of
the records are displayed, so doing a lookup or bringing up the previous or next record doesn't
make sense. When using a grid, however, being able to add a new row at the end, or insert a
row does make sense. Barista's menu and toolbars are context-sensitive, so Barista application
users don't need to worry about which sort of form they're using in order to know which buttons
or menu options to choose.

When focus moves from a form to a grid, the options and buttons in the MDI menu and toolbar,
as well as the buttons on the form's navigation bar, automatically enable and disable, as shown
in the following images. Note that when running a Header/Detail form, Barista enables/disables
the menu and tool buttons as the user moves between the header and detail grid sections of the
form. Within a form, Barista also conditionally enables or disables the buttons for saving,
deleting, starting a new record, etc.
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:;3—_ Acme Manufacturing Company ;Par'lsta Application Framework . — " D S— -— -

File Record Edit View Development Favorites Window Help

%/ Accounts Payable =

EE Accounts Receivable

DJAMIBEX B8 K«r A M- - EXEBE # B S

Bill of Materials Number:| 100 | & - chromoly Bicvcle Frame

s ————
Drawing Mumber: | EXeRIviSrrisT]

Revision Number: @3 |

Revision Code: | 12 _|

[ Phantom Bil?

Last Revision Date: | 03/15/2012 | iz

" Bill OF Matenials

‘ General Ledger

. Inventory Control
Last Activity Date: | 04/25/2013

Unit of Measure: |

Estimated Yield Percent: 100 |

Standard Lot Size: | 1

Creation Date: ’0_21'2_3!2?3_ |

|

In Work Orders

%/ Sales Analysis =

X B K> n-HBES

Maintenance form has focus, showing context-sensitive tool buttons.
m Edit View Development Favorites

'? Mew/Clear Ctrl+N

. Save Ctrl+5

Save As Ctrl+Shift+5

* Bun Process F5

[ Eirst Record Alt+Page Up

4 Previous Record Page Up

[ MextRecord Page Down

[l Last Record Alt+Page Down

W Delete Ctrl+D

#% Refresh Data Alt+F5

- Record Motes

ol Add New Ctrl+N

W Insert New Ctrl+Shift+ N

[ Display Master Record Ctrl+R

" Expand Grid Record Ctrl+E

ﬂ Motify When Available Ctrl+Shift+A

Options Ctrl+ O

The Record menu also disables options that are not appropriate for the current context.
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T Acme Manufacturing Company - Barista Application Framework -

Eile PRecord Edit Yiew Development Favorites Window Help

PLATRE X H

29 @ K> M A--EXEHSOGE » B =

v General Ledger

M Accounts Payable = | WAL Materials Detail
'.—"‘;I Accounts Receivable Line Type Sub  Inventory Description Cmts/Msg Ling
i (S tandard Line = 10 Chromaly Main Tube

Bill OF Materials Standard Line & 1002 Chromoly Chain Stay

g Inventary Contral

’ Purchase Order Processing

el

Maintenance grid has focus, showing context-sensitive tool buttons.

Since Option Entry forms aren't table bound, the buttons to navigate to different records, do a
lookup, etc., don't apply. Instead, users can save their selection options, or run whatever task is

associated with the form.

T Acme Manufacturing Company - Barista Application Framework -

Eile Record Edit View Development Favorites Window Help

TAIIBX | H B K> M- EXEHBE » 3

M Accounts Payable 2

m

v General Ledger
ﬁ Inventony Cantrol

9
R’ Purchase Order Processing

-

% Sales Analysis

Sales Order Processing
:f

[ Accounts Receivable
E Simple Invoice Entry

A Tl Deamoeiiion: Dlsiabiwies

Al Customer Comments ]_lstmg

oo ks

¢ Selection 1D Description

Uzer ID

Pri?

Beginning Salesperson: | (..{, - First
Ending Salespersun:; ' (.Jb - Last
Beginning T&rr'rtnry:- . ‘»{; =\ First
Ending T&rr'rtury:_ | (.{ - Last

Option Entry form showing doesn't need record navigation, but instead has a button to run the

associated process.

Single Document Interface (SDI)
Barista application forms are not limited to running within the MDI. Users can opt to use the
single document interface, or "SDI." Launching a form in SDI mode means that the MDI can be
minimized, yet the forms will remain visible. In addition, using SDI mode means forms can be
moved across multiple monitors.
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e ———

2. Acme Manufacturing Company - Barista Application Frar
—

ERRJL IR .M L)

?Invenlury Control

Q Purchase Order Processing

% Sales Analysis
@ Sales Order Processing %

Fe

(Z Aging Report
@ Cash Requirements Report =

[ Reports
# = Pednd Fnd Processinn

Rea| [ [ [ [ [ [WR] PD_

Forms launched in SDI mode. The MDI can be minimized and the forms will remain.

A Barista application can be placed in SDI mode "globally" from the File menu, meaning that all
forms will launch in SDI mode until the setting is turned off, or on a form by form basis by
right-clicking a menu task and selecting the Launch in SDI mode option.
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7., Acme Manufacturing Company - Barista Applicatic

[Eile) Record Edit View Development Favorites
¥ | Dock Applications Menu

: ¥ | Show Applications Menu

% Toggle to Applications Menu  Ctrl+F7

¥ | Use Single Document Interface

Processing Settings

r
=i Change Password
@ Print Setup
@ Print Ctrl+P
Print All Records Ctrl+5Shift+P
[f# Close Ctrl+ F4
| (2] Close Al Ctrl+Shift+F4

Lf_, Task Manager

?j;‘ Clear Processes

Exit Alt+F4

Set single document interface mode from the File menu to launch all forms in SDI.

[~ Accounts Payable ‘

g8 nvoice Entry

(= Invoice Regit Launch in browser
= P b Sele
g Pﬁz:t SZIZ Launch in 501 mode

(=) Check Printin
(=) Check Regis|

5] Manual Cheg _
(=) Manual Cheq @ Help Topic

AN Amima Danad |-|

Or launch individual forms in SDI as desired.

Add to Favorites

Note: While forms launched in SDI mode are not bound to the MDI in terms of how they
display, all such forms are still launched as child processes to the MDI. If a user
attempts to close the MDI when any processes are still running, they will see a dialog
warning them that the application is still active. Closing at this point will forcibly close
all running forms, and is not recommended. Users should close all forms before
closing the MDI.
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= Processing u_‘—,l':' e S

Applications are cumenthy active.
Do you wigh to exit?

| Yes [ "No "

Applications Menu

Display Options

Menus for applications developed in the Barista framework are really just another window within
the MDI. Unlike other windows however, the menu can be docked, undocked, or hidden
altogether. When docked, the menu is attached to the left side of the MDI. It can be made wider
or narrower, but cannot be moved, and other windows cannot be positioned over or under it. If
undocked, the menu is moveable and sizeable within the MDI. Hiding the menu removes it
completely from the MDI.
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Zi Acme Manufacturing Company - Barista Application Framework
CAMIBX B2 & K> N MR- - FXEBE B

ﬂ Accounts Receivable E istribution Code

‘ Eill OF Materials i
Description: |
‘ General Ledger GL Accounts p——
' APAccont| - |G-
& ool - e
(= Payment Selection Report . e Kot I:I ['9:‘,:"
(= Check Printing ! : E}—j
(5) Check Register Retention Account,| - | /€& |
Manual Check Entry
(=) Manual Check Register E5|x|.|"“ "“|“'.|.|
@ Aging Report
@ Cash Requirements Report
[~ Reports
[~ Period End Processing
= [ Maintenance
Vendors A
Accounts Payable Types| ™ Buyer Code: I:I
Distribution Codes Description: _
- Buyer Code
Payment Groups Review Cycle Days: _
Terms Codes s Ijl

ic:eEntry [’?|x‘.|" b “|“v.|.|
(=) Recuming Invoice Registl |||

[~ Parameters -
T —
History

Motifications
Processes

Applications Menu docked to the left side of the MDI; other forms cannot overlay it.
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Z. Acme Manufacturing Company - Barista Application Framewaork
PATEX B2 & K 4> M M- -1

L Accounts

; apacoownt| - |&-
e it
=8
Retention Account:| - | €+

[P E[K 4> M| M-H|

(£ Check Register
Manual Check Entry
(2 Marual Check Register
(=) Aging Report
(£ Cash Requirements Repart
[~ Reports
[~ Period End Processing
= [ Maintenance
Wendors
Accounts Payable Typed
Distribution Codes
Payment Groups
Tems Codes
Buyer Codes

Running with the Applications menu undocked allows positioning other forms over or under the menu.
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@ Acme Manufacturing Company - Barista Application Framework
'|wwmwwmwmm
|IPATBX B2 &K« » M| R-2-FH

Distribution Code:|| |
Description: |
GL Accournts
N
CashAccount| - | &~
DiscountAccount:| - |6
Refention Account:| - | &+

P B | K 4 > M|W-H =

BB W <> H|M-H| =

Barista MDI with the hidden Applications menu.
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7. Acme Manufacturing Company - Barista Applicati

Record Edit View Development Favorites

¥ Dock Applications Menu
| ¥ Show Applications Menu

Toggle to Applications Menu  Ctrl+F7

Use Single Docurnent Interface

Processing Settings

,: Change Password

S;'] Print Setup
I.-:_I

Print Ctrl+P

Print 4ll Records Ctrl+5Shift+P
[*# Close Ctrl+ F4
|;| Cloze All Ctrl+5hift+ F4

iy Task Manager

t Clear Processes

Exit Alt+F4

The File menu in the MDI Menu bar to dock/undock, or show/hide the Applications menu.

Menu Layout

The Barista Applications menu is arranged in a series of panels, top to bottom. Applications to
which the user has access are in the top panel, and the individual tasks for the selected
application, also subject to user permissions, show in the panel underneath. A single click in the
top panel switches between applications, refreshing the lower panel with the corresponding
tasks. A single click in the lower panel launches the selected task.

In addition to the main menu panels, there are smaller panels for History, Notifications, and
Processes.

e History — contains a list of the tasks run since the MDI was launched. The History list is
cleared when the MDI is closed. To re-run a task in the History list, highlight it in the list,
and click the [Run Process] button or press <F5>.

e Notifications — a user who encounters a locked record when running a form can request
notification when the record is released. The notifications are delivered in this panel.
Highlight the notification and click the [Run Process] button or press <F5> to re-launch
the form in which the lock was encountered and display the desired record.

e Processes — displays a progress meter during updates, reports, etc.
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.
T4 Acme Manufacturing Company - Bariste

File Record Edit Yiew Development

PAIBX B2

‘E_& Accounts Payable ‘i

IE :] Accounts Receivable

ﬁ Bill OF Materials

v Gereral Ledger
ﬁ Inventory Control -

[ Accounts Payable -
] Invoice Entry
(=) Invoice Register
E Fayment Selection Entry
[E[] Payment Selection Report
(=) Check Printing
(=) Check Register
[] Manual Check Entry
(=) Manual Check Register
[E[] Aging Report
[E[] Cash Reguirements Report
= [ Repors
(=) Vendor Label Printing
(=) Vendor Detail Listing
(=) Vendor Comments Listing
= Vendor Name & Address Listing
(=) Vendor Ledger Cards

m

4 | i | »
Mistory —
|Vendar Name & Address Listing (AP... v
Motificati

Processes

AddonSoftwareAccounts Payable menu, Vendor Name & Address Listing in process.

Keyboard Navigation
The menu panels can be navigated with the keyboard instead of the mouse.
e Use the <Tab> key to navigate between menu panels. The application and tasks panels
are marked with a blue indicator in the left margin when they have focus. When focus
moves to the History panel, the list and/or the [Run Process] button will have a dotted

outline.
e Use the <Up-Arrow> and <Dn-Arrow> keys to move from item to item in the focused
panel.
Introduction to Barista Applications Page 25 of 65 October 2013

© BASIS International Ltd.



e Use the <Enter> key to launch a task once highlighted in the tasks panel.
e [f focus is on a form in the MDI, users can move focus to the menu with <Ctrl+F7>

Note: If no forms are open, use the mouse to make a menu selection.

. Acme Manufacturing Company - Baristz

Eile PRecord Edit View Development

FPJAIBEX B2

ﬁl_,. Accounts Payable

IE;:] Accounts Receivable

ﬁ Bill OF Materials
v General Ledger

=

Inventary Control .

¢ Accounts Payable

5] Invoice Entry

(E Invoice Register

=] Payment Selection Entry

(Eh Payment Selection Repart
(E Check Printing

(£ Check Register

5] Manual Check Entry

(E0 Manual Check Register

(Eh Aging Repart

(£ Cash Requirements Repart
[ Reports

(2 Veendor Label Printing
(2 Vendor Detail Listing

(2 Vendor Comments Listing
=
(2 Vendor Ledger Cards

[~ Period End Processing

[ Maintenance

Notificati

MICESIES

Blue bar along left margin indicates that the Task panel has focus. Launch highlighted task with click or <Enter>.

Favorites

Application menu tasks can be added to the Favorites menu in the MDI Menu bar, making it
very quick to launch an often-used task, and also facilitating running with the menu hidden.
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Simply right-click on a menu item and select Add to favorites from the context menu. To delete
an item from the Favorites menu, click the menu and select Organize Favorites, then delete

the desired item(s).

(= Aging Analysis Report =
Age Transactions

[ Reports

[ Period End Processing

[ Maintenance

O®EH

(-] Custd Launch in browser

Launch in 5DI mode

7] Tax Code
] Freight Te
-] Temitory Cc :
== Distribution!_afl Selp e
7] Standard Message Heac
[ Customer Price Codes
(] Sales Discount Codes
[ Cash Receipt Codes
7] Cycle Codes
# [ Parameters -
1| ] ()

Right-click on any menu item to add it to the Favorites menu.

EFguurites Window Help

ﬂf Organize Favorites i
| |

(AR) Customers
(AP) Vendors

Use Organize Favorites to delete items from the Favorites menu.
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Security System

Barista applications can take full advantage of the framework's role-based security system.
Each user must be assigned to at least one role. Within each role, access can be set for
applications, individual tasks, and even individual fields. The security system also contains an
auditing mechanism to log changes to desired files, which can help meet compliance guidelines.
Security for a given application is typically mapped out and implemented by the system
administrator; the following overview provides application users with a general understanding of
the system.

Users, Roles, Permissions

For convenience, users can either be created in Barista and then exported to Enterprise
Manager, or existing Enterprise Manager users can be imported into Barista. At a minimum, the
User Name, Firm ID, Document Group, and Language ID must be defined for each user. Leave
the Expiration Date blank if the user account should never expire.

= Users =

User ID: | ADKMIN

User Name: | Sl GBI

Contact Infarmation
Department:
Manager ID: L= N

Email Address:

Phone Mo: Ext:
Mobile Mo: [{ )} -
PagerMo:|( } -
Administrative Defaults
Firm I2: | 01 (.\_ = Acme Manufacturing Company

Menu Keyword:

Document Group: | DEFAULT i, ~ Default Document Group
Language ID: | ENU L_ = | English - United States

Expiration Date: | 1.2/31/2005 2|

PN B K4 H R-B| =

Barista Administration > Security > Users

Setting up a role definition is simple, requiring only the Security Role ID and Security Role
Description, and optional Effective/Expiration Dates. Checking the Administrator box means

Introduction to Barista Applications Page 28 of 65 October 2013
© BASIS International Ltd.



there are no restrictions for the role.

7. Security Roles EEE

Security Role 10 | ACCTG
Security Role Desc: | DSea]

Effective Date: =
Expiration Drate: =
—

| Adminiztrator

P B K 4> W -0 =

Barista Administration > Security > Security Roles

Once users and roles are defined, one or more roles are assigned to each user by accessing
the User Security Roles item on the Additional Options menu for the Users form. When a
user is assigned more than one role, the permissions from all roles are aggregated when
determining the user's access to a particular form, field, or process. In short, this means that if
access to a particular task/field is allowed in any of the user's roles, then access will be granted
unless any one of the roles denies access.
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Mobile No: | { ) -
Pager No: | { ) -
Administrative Defauts
FimD: 01 €4 ~ Acme Manufacturing Company
Wenu Keyword: | |

Document Group: | DEFAULT €4, ~| Defautt Document Group
Language ID: @&L| Englizh - United States

Expration Date:|  |[F]
I B 4> H| -S|

Document Groups
S0QL Database Users
Uzer Firms

User Security Roles

Change Password

User Log

Import Users from Admin
Export Users to Admin
Wiew Security

Itis also helpful at times to see which users have been assigned to a given role. Access that
information from the Additional Options menu on the Security Roles form.
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. Security Roles el [ 1 B ™
Security Role ID: | ACCTG
Security Role Desc: | Efslwallyiil]

[a]

Effective Date: =]
Expiration Date: iz
[ Adminigtrator
PN B NP M M- =

Eirms

Yiew Role Users

Security Levels

Simply defining a role tells the application nothing about the permissions for that role. The
Security Administration form is the place to establish permissions for the applications,
tasks/forms, individual fields, and selected processes, as well as settings for auditing. This point
and click form uses a series of icons to show how permissions change from allowed to denied to
unspecified each time the user clicks the mouse or presses the spacebar.
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Ruole Description Effective Expires Admin
AccTe Acconing L
ADIM System .I“l.dl'l'llr'IIStlT:Itﬂr

GUEST Guest Role

RESTRICT Restricted Access

T35k5| Cueriss I Processes

Task Ml View Add Mod Del  Prnt
Sales Digital Dashboard L L] - - L) . -
@ Drill Down Sale Report by Customer Type w (] (] (] [+ (]

[ Period End Processing w =] L v v v

& Aging Report L] (=] (=] =] =] ¢ -
=] Gererate Finance Charges L] 1= 1=} =] =] =]
Finance Change Entry [+ - =] =} =} -

= Finance Charge Register o (=] - - - -

Eh Customer Statements wQ = =] (=] =] =

@ Monthty Cash Receipts Joumal L+ (=] (=] (=] =] (=]
Customer Ranking Report w =] =] =] =] =]

E= Period End Update w 1= - L L L J

[~ Maintenance v L+ - L J L J L ]

e Customers [ F] L+ L+ (+] =] L+
Customer Comments w L] W [+] (=] L]
Customer Ship-To Addresses L *] (] (+] (+] (=] L+
Customer Master, Fax and Email L+ L+ o L+ (=] L+
Customer Job Number L F] L+ L] L ¥] =] L+
Customer Types L ¥ [+ 1+ L] L] [+
Salespersons w L+ L+ L+ o L+

== Terms Codes v o & LT L & [T

Security Administration; access to Period End Processing menu is disabled, along with delete
permissions for the Customer Master and subform records.

Double-click in the Security Administration grid on a row such as Customers to access and/or
set field level security and auditing for that form.
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Pemissions | Auditing

Column/Description View Maod
Customer [D -

Customer Mame
Address

Address

Address

Zip Code

Telephone Mumber

Ext

Resale Number =]

Atemate Sequence
Customer Ship Via
Fax Mumber

Address
ik

| 0K || Canesl

Field level security for the Customers form; cannot view the Resale Number or modify the Alternate

Sequence.

Permizsions | Auditing

Column/Description Add Mad Del
I -
Address [+

Zip Code o
Telephone Mumber
Ext

Resale Number
Altemate Seguence
Customer Ship Via
Fax Mumber
Address

City

St

Contact Name
DR Blumbae

cCccC

-

[0C ][ Cos ]

Auditing turned on for the address fields in the Customer form.
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If security settings are high level, disabling entire menus or tasks/forms, then users simply won't
see those menus or items on the menus. In the case of field-level security, controls for which
view or modify permissions are denied will display on the form, but the contents will either be
hidden or set to read only.

T Acme Manufacturing Company - Barista Application Framework

File Record Edit View Favorites Window Help

SAIBX| B2 S| K> N | A-Q EXEBE # =

\X_{‘_ Accounts Payable A, Customers EIEIE

TS, Accounts Recsivable Customer ID:| 00-0100

Customer Name: [ Everest Industries

v General Ledger e
Name and Address | Profile I Aging and Sales Summary

Address: | 123 Main St Ste 111

I[ = Accounts Receivable
@ Simple Invoice Entry Alternate Sequence: | EVEREST

u:':ﬂ Simple Invoice Printing

% g;";:'z::;;: E:tgrfter Date Opened: | 021152013 | [F&

() Cash Receipts Register City: | San Bernardino Customer Ship Via: | UPS GCD

u:':ﬂ Aging Report St | CA Zip Code: | 93121 Free On Board [FOBL:

@ Aging Anah.'si.s et Country I0: G- I Resale Number: I
o |l.:] :gezo'l;tl:nsachons Country: S
2l s intenance | SIC Code:
B [ Ukities Telephone Number: | 714.832.8113 Ext: | 0234

Fax Mumber: | 714.931.9220

Contact Name: | Mr. James Rockville

I B K4 N M-S

User logged in with limited access to applications and tasks. Alternate Sequence cannot be modified, and Resale
Number cannot be viewed.

Note that not all tasks are run from the applications menu. Some tasks are launched from the
Additional Options menu on a form. If a user selects an option from the Additional Options menu
and doesn't have adequate security clearance, Barista displays a warning.

= Security E

. b

= Access to this function is restricted.

Auditing

When auditing is enabled, Barista tracks all requested additions, changes, and/or deletions in its
Audit Logs. The logs track when a change was made, who made the change, in what form/task,
in which field, and what the before/after values were.
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7. Column Audit Log

Uszer iD:
Audit Date:
Audit Time:

Record Infarmation
Table Alias:
Auvdit Record Key:
Table\ariabie Name:
Sequence Number.
Audit Record Type:

Audit Values

Audit Old Value:
Audit New Value:

USER1 &, | user1
varazo1s R
17:38:18

ARM_CUSTMAST Lx | Customer Master
01000300

ARM_CUSTMAST ADDR_LINE_2

0o

Modification -

1817 Augusta Cir
1817 Augusta Circle

P B K4 A-B| =

Audit log, capturing a change in the address for company 01, customer 000300.

Queries and other

Processes

(o[ & |

Barista security also provides administrators with a way to set permissions on fields displayed in
custom queries, and on other assorted processes, such as whether users can access the
Processing Settings form, or are allowed to manually adjust column widths in reports.
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Inquiry System

One of the most powerful, and popular, components of a Barista-built application is the inquiry
system. Users can quickly and easily launch inquiries on forms and individual fields to find the
data they're looking for, or click on hyperlinks to display full information for a coded field. In
addition, applications can tie into the inquiry system with drilldowns and custom queries. The
queries themselves are loaded with features for sorting, searching, filtering, and exporting in any
of several formats.

Query Types

There are several different ways users can launch queries, some of which are automatically
available to the application because of the framework, and others that have been added to the
application by developers or even power users.

Form query
All maintenance forms in the application can query the table that's tied to the form. Since

maintenance forms display just one record at a time, the form query is a handy way for the user
to find the record they want to view or edit. A form query is launched from the binoculars tool
button, either at the bottom of the form, or in the MDI toolbar. Pressing <Ctrl+Q> also launches
a form query. From the query grid, users can double-click (in a non-hyperlinked cell), single-click
in the left margin, or select a row and press <Enter> to dismiss the inquiry and return the
selected record back to the main form.
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A Customers = | = |2

Customer (D: | 00-0100

Customer Mame: | Everest Industries

Mame and Address | Profile I Aging and Sales Summary

Address: | Ste 111
123 Main 5t Alternate Sequence: | EVEREST

Date Opened: |02/15/2013 |

City: | San Bernardino Customer Ship Via: | UPS GCD
st ca Zip Code: | 93121 ' Free On Board [FOB]; |
Country ID: L{ W Re=sale Mumber: | SR-EVW355251
Country: - TRELmsn
Customers
Telephone Mumber: | 714.832.8113 Search: | -
Fax Number: | 714.931.9220 ' ACustD | o Cust Namo ik
Contact Name: | Mr. James Rockvile

000123 TESTCUST MAIN 5T
000200 Westem Sport Distrbutors Market Plaza
000300 Taylor Sporting Goods Unit 41

- | % | = | SR ® | D0-0400 Santa Monica Fitness Center 3481 Sunset Blvd

i . 00-0500 Ron Anderson And Company 17 Old Post Rd

AddonSoftware Customer Master form's table query provides a convenient lookup for customers.

Field Query

Most applications make use of coded fields (also known as foreign keys), linking a coded value
in one table to a record keyed to that code in another table. For example, in AddonSoftware, the
Customer Profile tab shows several fields that are carried as codes in the Customer Master
table. The remaining information about the coded value is stored in a different table. These
"validated fields" appear on forms with a magnifying glass next to them, so users can easily see
and select from a list of valid codes. Field queries are launched by clicking the magnifying glass
on the form or on the MDI toolbar, or by pressing <Ctrl+F>.
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ﬁ} Customners

e (=T
Customer ID: | 00-0100
Customer Name: | Everest Industries
Mame and Address | Profile | Aging and Sales Summary
Customer Type: | A 1~ | Dealer Tax Code: | CA (.\ = California State
Salesperson Code: | JOP Cycle Code: | QT _ Uv + Quarterly Statements
Terms Code: | 1 Sa_lgs_ﬁn_a_h@i;: .lrt_f.-l_'n I__e'.re_! _m - |
Freight Terms Code: | COD | &4 ~| Cash on Delivery Salespersons
Territory Code: IIII]1 F.{ - | Western U.S. Search::
Distribution Code: | A1 | &, = Product Ail ocation 1 s
2= Salespsn Cd Description
Message Code: | 06 ‘»J._. = Print Pattern Test
o AV Andrew V. Johnson
Customer Pricing Code: | DLR ':.4‘\ - | Dealer
g € CSH Cash Sale
Sales Discount Code: | A w T Class A Dealer
e JDP Judy D. Peterson
LTt | A KMM Kevin Martin

L+
F

X B K> W | R-B| =]

Profile tab of the Customer Master form. Field level queries make using coded values easy.

Users can also launch field queries when running a grid form, or when focused in a detail grid
on a header/detail form. Rather than displaying a magnifying glass in the actual grid, the
magnifying glass on both the form and MDI toolbar will enable whenever focus is in a cell
containing a validated field.
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Al Journal Entry (= [= =

Batch No: | 0000000

Journal 1D Code: JE _ (.& = Journal Entry Deb'rts.:_ 15_I}.E_}EI- |
Transaction 1D: | 12345 Credits: 150,00 |
De=scription: | General journal Balance: 0.00
Transaction Date::!}!]_u'j_?._ngE | 23 Units: 0.0
Reversal Date: F
Dezcription Memo Debit Credit Unitz
HE entory - Warehouse 1 General journal 150.00 0.00 0.0
ales - Product AfLocation © General journal 0.00 150.00 0.0
Accounts
Search:|| -
j-;. GL Account = Description
101-000 Cash In Bank - First Mational
102-000 Cash In Bank - Payroll
PLIEX H K <« » u|nd 103-000 Petty Cash

In grids, the magnifying glass appears in the toolbar, rather than in the grid cell itself.

Drilldowns

Developers may add drilldowns to Barista applications wherever they anticipate that the user
will find it helpful to see more information about a field. Drilldowns are by definition "view only,"
meaning they don't return any data back to the form, unlike form or field queries..
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,'"g, Customers

Customer 1D | 00-0100

Customer Mame: | Everest Industries

Name and Address | Profile| Aging and Sales Summary

Future:
Current:
30 Days:
50 Days:
B0 Days:
120 Days:

Balance:

WMTD
Sales:
Cost:
Gross Profit:
Gross Profit %:
Avg Days to Pay:
High Credit: |

0.00
0.00
0.00
0.00
18,024.58

18,024..53

13,%05.00
7,808.57

= S [
0.00 Average Days to Pay: 18
Invoice Header
iy Search:| -
5 Customer N AR Inv No Dist Cd Terms Cd  Inv Type I Amt
m---
I}I}D1 00 0005058 Al 3.272.00
0o-0100 0005089 Al 1_ 5 3.257.23
0o-0100 0005101 Al a7 5 3.237.10
0o-0100 0005114 Al ol 5 3.563.98
0o-0100 0005127 Al . 5 1.667.50
00-0100 0005017 sC 3 5 1.200.00

6,096.43
43.34
25
18,024.58 |

-

Ll

I

Drilldown on the Balance field showing the unpaid invoices that make up the balance.

Custom Queries

As the name implies, developers can use custom queries throughout an application wherever
the need arises, or in place of a regular form or field query. Given adequate security privileges,
power users can learn to create and use custom queries as well. When substituted for a field or
form query, a custom query launches from the binoculars or magnifying glass. Quite often, users
launch a custom query from an option button on a form, or from the Additional Options menu.
Custom queries can return data to a form, or be designed like a drilldown to simply view

additional information.
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|Al Account Summary Activity (= [=[=
Account: | 120-001 Activity Period: | 03 Fizcal Period: | 03
Description: | Inventory - Warehouse 1 Activity Year: | 2013 Fizcal Year: | 2013
Type: | Asset () v MTD Activity: 402870 | =
[¥] Detail ¥TD Activity: 6791554 | [&
¥TD Balance: 13824262
Record Type Beginning Jan Feb Mar Apr May Jun
Pri Actual Amt (2A) 0.00 0.00 0.00 0.00 0.00 0.00 0.
Cur Actual Amt {DA) 70,327.08 2259163 41,295.21 0.00 0.00 0.00 0.
I Mt Artiial Amt (AR) 000 0 0 0 0 0 0 000 0.00 0.
G/L Transaction Detail EE@ 0.00 0.
Search: ;
5 “GL Account Description “Post Yr 4 “Post Prd Trans Date Trans Amt Joumal ID Cd
_IE__
120-001 Inventory - Warehouse 1 213 03/02/2013 9534.00- OF
120-001 Inventory - Warehouse 1 M3 03 03/02/2013 180 40- @
120-001 Imventory - Warehouse 1 2013 03 03/02/2013 608.00- OP
120-001 Inventory - Warehouse 1 203 03 03/02/2013 200.00- OP
120-001 Inventory - Warehouse 1 2013 03 03/02/2013 305.00- OF
120-001 Inventory - Warehouse 1 2m3 03 03/02/2013 7200- OF
120001 Imventory - Warehouse 1 2013 03 03/02/2013 1,938.02- OF
120-001 Inventory - Warehouse 1 2013 03 03/02/2013 400.87- OF
120-001 Inventory - Warehouse 1 23 03 03/02/2013 4.00- OF
120-001 Inventory - Warehouse 1 203 03 03/02/2013 12.16- QF 2
1w NN 1, 3 VA (N Ay | N1 ny V3 A SN D GRC 1N MD
| 1 | b

General Ledger Summary Activity form. When focused on a period in the grid, pressing the Details button
launches a custom query showing the individual transaction amounts.

Hyperlinks

Hyperlinks are a departure from the queries already described, but are also a handy tool for
application users. When a validated field is used on a form, the description corresponding to the
coded value is hyperlinked and appears to the right of the magnifying glass. Notice how the
cursor changes when hovering over the hyperlink. Rather than clicking the magnifying glass to
run a query of all records in the related table, users can click the hyperlink to launch a read only
form showing just the related record. This can be a quick and handy way to verify that the
correct code has been selected.
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Aj Customers

Customer (0:| 00-0100

Customer Name: | Everest Industries

Mame and Address | Frofile | Aging and Sales Summary|

Customer Type: | &
Salezperson Code: | JOP
Terms Code: | 1

oD

: €, ~| Dealer
(4‘, = Judy D. Peterson
| E-{. = Met (Due On Receipt} [

Tax Code: | CA
Cycle Code: | QT

€4, ~| Quarterly Statements

€4, ~ california State

Purchase Price Variance Acct:

P X B K <> M| M-

Freight Terms CDIiEZ. ﬂ(, = Cash on Delivery
Territory Code: | 001 ._: €~ western U.5. o Distribution Code: | Al
Distribution Code: | A1 E'_,“ Description: | Product A/Location 1
Message Code: | 06 €4, ~ Print Paftern Tes GL Accounts
Customer Pricing Code: | DLR | &, Dealer Accounts Receivable Account: 1.04;0-0-0 (a‘ - | Accounts Receivable
Sales Discount Code: [A | (€4 =| Class A Dealer Cash Account: | 101-000 €, = Cashn Bank- First National
Label Code: | A Sales Account: | 400-001 €4 - Sales - Product Aflocation 1
Discount Account: | 400-001 | €4 = =ales - Product A/l ocation 1
Freight Account: | _S_ED-DD_'I | (.{ - | Freight - Location 1
Inventory Account: | 120-0041 LL - Inventory - Warehouse 1
Cost Of Goeds Account: | 450-001 ((. = Cost Of Goods Sold - Prod Afloc 1
Inventory Adjustment Account; 1_22—_0-0-_0 ({, - Inventory Adjustment
COGS Adjustment Account: 481-—0-0-0 (.a‘ = Cost Of Goods Sold - Adjustment
e x | E | M4 b M | i - | = | Purchases Account: | 205-000 €4, ~ Purchases/Unbiled Payables
455—0-&[! (.L - Purchase Price Wariance

|-

Clicking the linked description launches the Distribution Code form to show the remaining record

data.

Hyperlinks are available within inquiry grids as well, so related information is always just a click

away.

A} Customers

Customer ID:|00-0100

Customer Name: | Everest Industries

Name and Mdress| Profile | Aging and Sales Summary|

Customer T‘,rpe:fA L4 - Dealer Tax Code: '.CA ) (‘ = LCalifornia State
Salesperson Code: | JOP U\, = Judy D. Peterson Cycle Code: | QT | (&, = Quarterly Statements
Terms Code: | 1 ({. = | Net (Due On Receipt) Sales Analysis: _.!IEI'!'I I__evt_al_(l}_ =
Frelght Terms Code: 0D | &4 DO o Sl
Territory Code: | 001 T -
o — Search: | @ ~
Distribution Code: | A1 i
Message Code: | 06 3 Dist Cd Description Cash Acct Sales Acct Disc Acct Freight
Customer Prcing Code: DLR (A1 [Froduct A/Location | 101000 55000
Sales Discount Code: | A A2 Product A/Location 2 101-000 400-002 400002 580-00
Label Code: [ A AR Accounts Receivable 101-000 420-000 420-000 420-00
P P = 4nsnon in4 s 401 nns cono
|Al Accounts [o[= [=
Account: | 104-000 Activity Period: | 03 Fiscal Period: | 03
Description: Ac_gu_un_ts Rec_e_iya_ple Activity Year: 2013 Fiscal ¥ear: 2013 |
Type: | Asset (4) = MTD Activity: | 30,261.71 | &
Detail YTD Activity: 67,815.15 | [
EaP 4 | | M4 b M | - ¥TD Balance: 107,357.59
L | P X | . | H 4 P» N | M- | = | [ Summary Activity ] [ Transaction History ]

Launching field inquiry on Distribution Codes, and then hyperlinking to see information for one of the
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GL accounts.

Sorting and Searching

All of the grid based query types (form, field, custom, drilldowns) have a number of tools to help
users sort, search, and filter the data. Barista remembers query settings for each user, which
means that different users can run the same query, but with their own settings, and also that
they needn't re-establish their settings when they run the same query again.

Sortin

Inquiry grids support single or multi-column sorting, in ascending or descending order. Simply
click in the desired column heading to toggle between ascending or descending order. The up
and down indicators show you the sort direction. Press the <shift> key while clicking to specify
a multi-column sort. A key icon appears in columns that are indexed in the database. For large
tables, sorting on these columns is faster than on non-indexed columns. Application developers
can create additional indices if users find they are often sorting on a non-indexed column.

Customers EE‘E
Search: | |
5 CustID o Cust Name Addr Addr City
000123 [TESTCUST __MANST [
00-9959 AddonSoftware, Inc. Misc Cash Receipts
93-95999 Cash Sale 00000
00-0600 Valley Cycle Stores 917 Ventura Blvd Sheman Oaks CA 51619
00-0400 Santa Monica Fitness Center 3481 Sunset Blvd Santa Monica CA 91741
00-0500 Ron Anderson And Compary 17 0ld Post Rd Palm Springs CA 52419
00-0300 Taylor Sporting Goods Unit 41 1817 Augusta Cir San Juan Capistrano CA 52481
000800 Trident Industries 781 Valencia Blvd Fullertton CA 52516
00-1000 Mile High Bike Rentals 5833 Main 5t Lake Amowhead CA 52547
00-0900 Orange Coast Day Care, Inc. 55953 Pacific Coast Hwy Corona Del Mar CA 52844
00-0200 Westem Sport Distrbutors Market Flaza 30021 Redhill Ave Tustin CA 53002
00-0100 Everest Industries 123 Main St Ste 111 San Bemardino CA 521
00-1002 Robinson Enterprises 5883 Guliver Ln San Diego CA 54334
00-0700 Douglas Erckson & Company 1893 Monterey Ct Chula Vista CA 55523
HE-CO0 Hillsboro Bicycle Center Ste 100 3175 NW Aloclek Dr - Hillsboro OR 57124-5950
00-1001 Baker And Hamison Suite 128 21300 N Trim Way Seattle WA 58004
4 | 11 | L

Customer inquiry. Click on State column heading, then <Shift>+click on Zip to sort by zip within state.
Note key icons on Cust ID, Cust Name, and Zip indicate indexed columns.

Searching
The Search field provides a convenient way to do simple filtering on the primary sort column. Be

sure to select the desired sort order prior to entering data in the Search field. In the example
pictured above, since State is the primary sort column, the Search field will be pre-conditioned
to accept just two alpha characters. Use the percent symbol (%) when searching to do an
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approximate or "like" match.

o] ] [
mCustlD @ “% Cust Name State =2p
009939 [AddonSoftware. Inc. Miso Cash Receipts __-
00-0100 Ewverest Industries 123 Main St Ste 111 San Bemardino CA 53121
00-0900 Orange Coast Day Care, Inc. 53593 Pacific Coast Hwy Corona Del Mar CA 52844
00-02800 Trident Industries 781 Valencia Blwd Fullerton CA 92516

1| 1] | 3

Click in the Cust Name column to establish the sort order. Note that using the % symbol allows
matches to "Inc.” as well as "Industries.”

Custom queries can be configured to allow case-neutral searching on any column, whereas
standard form/field queries and drilldowns depend on system configuration. Notice the
difference when searching the Cust Name field when case-neutral searching is allowed.

| -'1: =] @

oCustlD m A Cust Name Addr Addr State = dp
009993 _|AddonSotware. Inc. Misc Cash Recepls __-

00-0100 Ewversst Industries 123 Main St Ste 111 San Bemardino 53121
00-0900 Orange Coast Day Care, Inc. 5393 Pacific Coast Hwy Corona Del Mar CA 52844
00-1002 Robinson Enterprises 5883 Guliver Ln San Diego CA 54334
HI300 Tavylor Sporting Goods Unit 41 1817 Augusta Cir San Juan Capistrana  CA 52481
00-0200 Trident Industries 781 Valencia Blvd Fullerton CA 52516
4 | 1 | 3

Searching for "in" with “case-neutral searching allowed” will find "in,” "In,” "IN," and even "iN."

Inquiry Columns

Standard queries, particularly form queries, often contain more information than users want to
see. It's also not uncommon for different users to be interested in different columns; one user
may want to see mailing addresses, and another a contact name and number. The inquiry
system makes it easy to tailor which columns show, and in what order. Launch the Inquiry
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Columns form with a right-click in the query grid, by clicking the [Additional Options] tool
button in the MDI toolbar, or pressing <Ctrl-O>. Hide or show columns by selecting or clearing
the checkboxes, and move columns up or down using the buttons, or by dragging and dropping
them to the desired position.

Inguiry Columns

= [

Show Column Description Move Up

i CUSTOMER_ID Cust ID

& CUSTOMER_NAME  Cust Name “

.

] ADDR_LIME_1 Addr

] ADDR_LINE_2 Addr

[ CITY City

(3] STATE_CODE State

il ZIP_CODE Zip

] COMNTACT_MAME Cont Mame

il PHOME_MNO Tel Mo

7l PHONE_EXTEN Ext

] Fax_NO Fax Mo

[l RESALE_MNO Resale Mo

& ALT_SEQUENCE Alt Seq

il AR_SHIP_VIA Cust Ship Via

[l DE_NO D&E No

O SIE CODE SIC Ed

[l COUNTRY Clry

=l FOB FOB

] QOPEMED_DATE Ot Open

[l CHNTRY_ID Country 1D : :

[ ADDR_LINE_3 Addr 5

[ ADDR_LINE_4 Addr Cancel |

Inquiry Columns form shows address and contact fields grouped together, and hides some unnecessary
columns.

Filtering

The inquiry filtering tool lets users construct more complicated filters across multiple columns
and with their choice of AND/OR conjunctions, various operators, and parentheses for grouping.
Any number of filters can be defined and saved, so a filter can be quickly recalled when running
the query again later, rather than having to reconstruct it every time. Depending on security
settings, users may be allowed to save a filter globally so other users have it available, and may
even be allowed access to the WHERE clause for direct editing. Toggle the filter tool on or off
by clicking the filter button at the top right of the query form.

Create a filter by selecting the desired column, operator, and value, along with the desired
conjunction. Click the [Enter] button to add each "chunk" of the resulting WHERE clause to the
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box at the right. When the clause contains all the the desired chunks, press the [Execute]
button to run the query using the clause and see the results. Notice in the example below that
the default order of query precedence doesn't group the states together, so the record
containing the second state is included in the results, even though that record's zip code doesn't
match the filtered value.

Customers = :El [:&
Search: || - @
5 Cust 1D = Cust Name Addr Addr City “State Jm “dp
_ Taylor Sporting Goods 1817 Augusta Cr -
Ron Anderson And Company 17 Old Post Rd Palm Springs 52419
00-0200 Trident Industries 781 Valencia Bivd Fullerton CA 92516
000500 Orange Coast Day Care, Inc. 9993 Pacific Coast Hwy Corona Del Mar CA 52844
00-1000 Mile High Bike Rentals 5833 Main St Lake Amowhead CA 92547
HB-CO01 Hillsboro Bicycle Center Ste 100 3175 NW Aloclek Dr - Hillsboro OR 97124-9950
1 | nm | 3
Filter YWWizard ; ; : SOL WHERE clause
Caonjunction FParenthesis
@) AND @ OR @ (Left ) Right) ARM_CUSTMAST FIRM_ID=071
Column: | State (STATE CODE) =
Operator: -Equal ta = ARM_CUSTMAST ZIP_CODE LIKE "52%° AND ARM_CUSTMAST STATE CODE=TCA' OR
= : ARM_CUSTMAST STATE_CODE=0OR
Value: | OR
’ Enter ] ’ Insert ‘ [ Clear ]
Save Filter
MName:

Save as filter option for all users
Save [ Execute H Clear Al ]

This filter looks for any customer with a zip code that begins with "92" and a state code of "CA" or
"OR."

If the query results aren't as expected, it may simply be that some grouping is necessary. Use
the left and right arrow buttons to move back and forward through the WHERE clause one
chunk at a time. The wizard fields automatically populate with the column, operator, value, etc.
of the chunk with the "focus." Then click the Left or Right radio buttons followed by the [Enter]
button to add a parenthesis at the desired location.
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Customers = EI:':&
SBEII‘ChZ. - @ :
Jm Cust ID = Cust Name Addr Addr “State & “Zp
_ Taylor Sparting Goods 1817 Augusta Cr -
Ron Anderson And Company 17 Old Post Rd Palm Springs 92419
00-0500 Trident Industries 781 Valencia Blvd Fullerton CA 52516
00-0500 Orange Coast Day Care, Inc. 5953 Pacific Coast Hwy Corona Del Mar CA 52844
00-1000 Mile High Bike Rentals 5833 Main St Lake Amowhead CA 7
4 . gl ¢
Filker 'wizard SOLWHERE ¢l
el Conjunction Parenthesiz 8 causE

@ AND @) OR @ (Left ) Right)

Column: | State (STATE_CODE} =
Operator: iEqu3| ta ,_'
Value: |CA

@’ Enter ” Insert ][ Clear ]

Sawve Filter

Name:
Save as filter option for all users

Save

ARM_CUSTMAST.FIRM_ID="01"

ARM_CUSTMAST STATE_CODE='0R)

ARM_CUSTMAST .ZIF_CODE LIKE "92%

AND (ARM_CUSTMAST.STATE_CODE=TCA'OR

[ Execute ][ Clear Al ]

The same WHERE clause as the previous query, with parentheses added to group the state chunks,

produces a different result.

Additional chunks can be inserted in the clause, or an errant chunk can be deleted, by using the
[<] and [—] arrow buttons in combination with the [Insert] and [Clear] buttons. When pressing

the [«] and/or [—] buttons, the corresponding chunk is parsed and the Conjunction,

Parenthesis, Column, Operator, and Value fields are populated accordingly. The insertion point
is understood to be in front of the currently displayed chunk. When the desired chunk is

displayed, press the [Clear] button to remove it from the clause, or the [Insert] button to create
the new chunk in front of the one displayed. In the example below, the chunk referencing state
'CA' was cleared, and instead a chunk using state 'WA' was inserted.
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Customers EE@
Search: || - @

4@ Cust ID @ Cust Name Addr Addr City “State = “Zp
< I | :
Filter YWizard ; ; : SOLWHERE clause
Conjunction Parenthesis
@ AND & OR ) (Lt @) Right) ARM_CUSTMAST FIRM_ID="01"
Calumn: -
Operator: - ARM_CUSTMAST ZIP_CODE LIKE "52%" AND (ARM_CUSTMAST.STATE CODE="WA' OR
: . ARM_CUSTMAST STATE_CODE=CORY)
Walue:
[ Enter ] [ Insert Clear 3
Save Filter
MName:

Save as filker option for all users

[ Execute H Clear Al

After changing from state 'CA’ to state 'WA' the query shows no results matching the new criteria.

The preceding examples are based on a user without the security option to directly edit the
WHERE clause. Note that the text in the edit box is visible, but not editable. Users who have
been granted edit rights on the WHERE clause box can manipulate the text directly. Even so,
the most efficient operation is probably a combination of using the wizard controls to initially
construct the clause, and then make minor edits directly in the box if/as needed.
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7. Customers

Search:l - . f’ﬂ
f, Cust ID 5 Cust Name Addr Addr City “State = “dp
- 1817 Augusta Cir -
Ron Anderson And Company 17 Old Post Rd Palm Springs 52415
O0-DB00 Trident Industries 781 Valencia Blvd Fullerton CA 52516
00-0500 QOrange Coast Day Care, Inc. 5553 Pacific Coast Hwy Corona Del Mar CA 52844
00-1000 Mile High Bike Rentals 5833 Main St Lake Amowhead CA 92047
4 | mn | 2
Filker ‘wizard e : SOLWHERE clause
Conjunction Parenthesiz
@ AND ) OR () (Let ) Right) ARM_CUSTMAST FIRM_ID=01"
Column:
Operator: : ARM_CUSTMAST.ZIP_CODE LIKE "32%" ANDEGIEI MRy gl Ry ey ey | =N el =S ey
OR ARM _CUSTMAST STATE CODE=0OR)
Value:
| Enter Insert Clear [
Save Filer
Name: |
[7] Save as filter option for all users
Execute ] [ Clear All

Security settings can be set so users can edit the where clause directly.

Saving Filters

Once a filter is created and tested to verify that it produces the desired results, users can give
the filter a name and save it for future use. If security settings allow the user to create global
filters, the Save as filter for all users checkbox is enabled, and if checked, all users will see the
new filter the next time they launch the inquiry. Each saved filter appears in the listbutton at the
top right of the filter form. To activate a named filter, simply select it from the list. Select the
blank list item to remove filtering. Saved filters can also be deleted by selecting the filter and

then pressing the [Delete] button in the MDI toolbar, or <Ctrl+D>.
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Customers

Search:| -

S CustlD 5 Cust Name Addr Addr City “State  » Zp
123 Main St Ste 111 —-
D0-0200 ‘Westem Sport Distributors Market Flaza 30021 Redhill Ave Tustin 53002
00-0300 Taylor Sporting Goods Unit 41 1817 Augusta Cir San Juan Capistrano ~ CA 52481
(0-0400 Santa Monica Fitness Center 3481 Sunset Bivd Santa Manica CA 9741
DO-0500 Ron Anderson And Company 17 Old Post Rd Palm Springs CA 52419
000600 Valley Cycle Stores 517 Ventura Blvd Sheman Oaks CA 91615
D0-0700 Douglas Erickson & Company 1893 Monterey Ct Chula Vista CA 55523
O0-0B00 Trident Industries 781 Valencia Blvd Fullerton CA 52516
000900 Orange Coast Day Care, Inc. 9993 Pacific Coast Hwy Corona Del Mar CA 52844
00-1000 Mile High Bike Rentals 5833 Main St Lake Amowhead CA 92547
00-1002 Robinson Enterprises 5883 Guliver Ln San Diego CA 54334
HB-CO0 Hillsboro Bicycle Center Ste 100 3175 NW Aloclels Dr Hillsboro OR 571249950
4 | i | r

Filter “izard e - SOLWHERE clause
Canjunction Parenthesis
@ AND @ OR () (Left () Right) ARM_CUSTMAST.FIRM_ID="01"
Column: -
Cperator: - ARM_CUSTMAST.STATE_CODE=TA OR ARM_CUSTMAST.STATE_CODE=COR’
Walue:
Enter Insert Clear 13
Sawe Filter
Name: | CA AND OR

[] Save as filter option for all users

[ Execute ][ Clear All

Once saved, filters appear in the listbutton at the top of the query form for quick access later.

Exporting

The obvious follow-up question, given all of these query tools is: "now, how do | get it out?" The
answer is a set of export options that permit the user to save some or all of the query results in
any several formats, send them to the Document Management system, and even email or fax
them.

Right-click in the query grid, or use the [Additional Options] button/menu in the MDI toolbar to
access the export options. The first thing to decide is the Data Selection Mode, which lets
users control whether they want to export all query records, or only highlighted records .Like
most of the other settings, the Data Selection Mode is saved, so doesn't need to be re-selected
each time. All of the export options operate on the rows designated by the Data Selection
Mode.
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Custormers E @ @

Seanch:| - _ bl
T CustlD g Cust Name Addr Addr City State = Zip
000100 |Evercstndusivies__|123ManSiSietl | SanBomwdno  [CA |
000123 TESTCUST [ . Display Master Record |
000200  Westem Sport Distributors | 1021 Redhill Ave Tustin CA 53002
000300  Taylor Sporting Goods = Inquiry Columns E-'I_.-" Augusta Cir San Juan Capistrano~ CA 52481
000400  Santa Monica Fitness Center | “Z»  Refresh Data [ Santa Monica CA 91741
00-0500 Ron Anderson And Company | Palm Springs CA 52415
000600  Valley Cycle Stores |12 Kopy Sherman Oaks CA 31619
0o-0700 Douglas Erickson &Comparry Data Selection Mode P v All query records
00-0800 Trident Industries Frrame L T

: Highlighted rows

000900 Crange Coast Day Care, Inc. 5593 Pacific Coast Hwy i’-x Document Qutput Viewer L i |
00-1000 Mile High Bike Rentals 3333 Main St | B Document Output Selection Form | CA 92547
00-1001 Baker And Hamizon Suite 128 E_ [ WA 53004
001002 Robinson Enterprises 5883 Guliver Ln | & System Printer | CA 94334
D0-5559 AddonSoftware, Inc. Misc Cash Receipts 7'; Portable Document File (pdf)
93-9359 Cash Sale | B Comma Separated Text (.csv) | 00000
HB-CO01 Hillsboro Bicycle Center Ste 100 3 _1 Tab Delimited Text [£d) [ OR 57124-5950

| Spreadsheet (xls)
il It i :’] KML Document {xml) _ : |

Context menu with export options. Choose all or only highlighted records.

Document Output Viewer

Exporting to the Document Output Viewer forwards the query rows to the Document
Management system, where they are presented as an on-screen .pdf in the DocOut Viewer.
From the viewer, users can exercise any of the traditional DocOut options as described in
Document Management. If exporting more columns than can fit on a page, additional columns
are placed on separate pages. As such, exporting to the viewer is best suited to queries with
few columns.

Document Output Selection Form

Rather than bringing up the DocOut Viewer, users can bring up the Document Output
Selection Form, where they can specify one or more output formats and modes. The output
selection form is convenient because users can specify more than one output type and mode
simultaneously. In addition, checking one or more of the Disk options results in a "quiet save,"
that is, the query rows are saved to disk without launching the associated application. When
emailing or faxing, the user is prompted for info about the sender and recipient. That information
along with the document name is added to the Document Processing Queue.
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Document Output Selection = EE

Document Format Printer Unformatted Diske Email Fax GDoc  GDoc Fmt  Launch
System Printer [ &

Portable Document File {pdf) 0 [ il ] [
Comma Separated Text (cav) |:| |:| D D
Tab Delimited Text { ) [l [l [ [
Spreadsheet | xs) O ] [l
¥ML Document {xml) [ & ] [

[ Create ] l Cancel ]

Use the Document Output Selection form to Email or Fax a query, or to do a "quiet" save in one or
more formats.

System Printer
The System printer option launches a standard printer dialog form showing printers installed on

the client machine, and will send a .pdf version of the query rows to the selected printer.

Export and Launch

Select one of the other export options to save the query rows in the specified format and
automatically launch the application associated with the file extension. This convenient "one
click" export is equivalent to selecting a disk format and also checking the Launch box in the
Document Output Selection form.

Copy/Paste

In addition to the Export Records option, users can select the Copy option from the context
menu to copy query rows to the clipboard for manual pasting elsewhere. With this option users
can decide whether or not to include Table column names, column headings, define how to
delimit the columns, and how to identify text.

Inquiry Copy Options = E

[#] Include database table and column name

[#] Include text column headings

Calumn Delimiter: Tab character -
Test Identifier: -iSingIe guote [} e
Copy ] [ Cancel
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Document Management

The Barista Document Management system affords users a variety of features and options for
system reports like registers or financials, as well as graphical documents such as statements or
invoices. In addition, as mentioned in the Inquiry System section, virtually any inquiry grid can
be routed through the Document Management system, giving users the ability to create ad-hoc
reports from query output.

At the heart of the Document Management system are the Document Groups and Document
Print Settings tasks, which define the parameters controlling how users' documents are
generated and stored, as well as settings for specific documents. Additional run-time settings
are available from the DocOut viewer as reports are created. Previously generated documents
may also be available for recall or email/faxing via Document Inquiry. Documents queued up
for email or fax transmission can be monitored, have their transmission settings altered, or be
cancelled altogether from the Document Processing Queue.

Document Groups

A document group defines default settings for documents processed by users of that group,
such as the save location, document name format, whether documents are also saved into a
separate archive, and what output/export types are permitted and where they are saved. Each
defined user belongs to a single document group for purposes of saving documents, but may be
permitted to view documents for more than one group.

2. Document Groups i@@

Document Group: | [DEF_GRPSETTING]

Description:

=

Group Defaults

Default Document Path: | [+DOC_DIR_DEFAULT] L= 3
Document Name Format: | %i_%n_%d%t 0000012345 DocumentMame_20130523134522 <ext>

Create Archive?:. @ Yes Archive Path: | [+DOC_DIR_ARCHMNE] &

No

Use default setting

Document Type Paths

Document Type: | System Printer - Path: &,
Document Type: | Portable Document File (.pdf) - Path: (S8
Document Type: | Comma Separated Text (.cav) - Path: &,
Document Type: | Tab Delimited Text (txt) - Path: €
Document Type: | Excel Document (.xls) =i Path: L=
Document Type: .KML Document {xml) - ] Path: L=}
Document Type: | (none) - Path: (=5
Document Type: | (none) - Path: &

IR K 4> M| M-

The various Path fields can accept either a global string table value enclosed in square
brackets (e.g., [+DOC_DIR_PDF]), or an actual pathname, ending with a slash (/) character.
While it is possible to assign different paths to the different document types, it is not required. If
a Document Type isn't specified, then users in that document group will not be permitted to
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create documents of that format. If the Path is left blank, the Default Document Path is used. If a
particular field isn't filled in for a defined document group, the value from the
[DEF_GRPSETTING] record is used.

CAUTION: The [DEF_DOCSETTING] record should not be deleted.

The following are valid Document Type values:

System printer
Comma-separated (.csv)
Google document

Portable document file (.pdf)
Tab-delimited text (.txt)
Excel format (.xls)

XML format (.xml)

Document Print Settings

Document print settings work in conjunction with document groups to establish how specific
documents are handled, and also provide additional settings for margins, paper size, and
orientation. If no document print settings are defined for a document, then the values from the
[DEF_DOCSETTING] record are used.

CAUTION: The [DEF_DOCSETTING] record should not be deleted.
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= Document Print Settings EE@

Table Alias: | [DEF_DOCSETTING] & -
Document Margins
Top: Left: 25
Bottom: .25 Right: 25
Format Settings
Document Orientation: | Auto Fit - |:_I Separate Selection Page
Document Paper Format: | Letter (8.5'x 117} - 'l:_-r‘-i Document header on each page
Document Font Size: .F pt - I'__! Print document barcode
Lj Use fixed width font
Document Format Viewer WPrinter Unformatted Emiail Fax GDoc GDoc Fmt Moty  Launch
Standard Output [#] ¥
System Printer | [l [l

.._,
3

]
O
G |

Portable Document File (pdf)

| [l : ] ]
Comma Separated Text (csv) [ | | [ [l [l
Tab Delimited Text {tat} E ] El [ ] ]
Spreadshest () =] =] ] ] & &
XML Document {xml) ] ] [l ] I I

b 4 BN EERNIN AR Ra IR 0§

Document Print Settings [DEF_DOCSETTING] record showing default for all reports is to show the
report in the viewer window, and save to disk as .pdf.

The matrix presented in the grid lets users define a combination of the defined document types
across several output formats:

Viewer — Shows a .pdf version of the report in the DocOut viewer.
Printer — Sends a .pdf version of the report to whichever printer the user selects, based
on printers installed on the client machine, and whether or not Printer is one of the
Document Types specified in the user's document group.
Unformatted — Reserved for future use.
Disk — Saves the report in the specified format on disk, according to the Document
Types and Paths specified in the user's document group.

e Email — Saves the report in the specified format as an attachment to an email, and
registers the email/attachment in the processing queue.

e Fax — Saves the report as a .pdf for transmission via fax. The fax information is
registered in the processing queue.
GDoc — Creates a Google Document in the specified format.
GDoc Fmt — For .pdf and .csv only, converts the document to the Google Documents
format.

The Notify and Launch checkboxes let the user specify whether or not a notification message
displays when the document is saved in the designated formats, and whether or not the
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application associated with the document extension should be automatically launched once the
document is saved.

DocOut

The DocOut process creates a report from data generated in an application program, and then
either presents it in the viewer window for review and further handling, or bypasses the viewer
and handles the document according to the document print settings and the user's document

group.

If the Viewer box is checked, then DocOut reports are presented to the user in the DocOut
viewer window. The viewer has its own toolbar for viewing, manipulating, or saving the
document.

1. Save/Save As/Google Doc — Press the [Save] button to save the document in all of the
types and formats specified by the document print settings and the user's document
group. Press the drop down triangle to show the other save options. To save a local
copy on the client machine, select Save As, and to save the document in the cloud as a
Google Document, select the Google Doc option.

Note: If the user attempts to close the viewer window without first saving, then the
+DOC_SAVE_ON_EXIT global determines whether or not the document is
automatically saved in the designated formats, or if the user is warned that
the document hasn't been saved and is allowed to exit without saving.

2. Printer — Pressing the [Printer] button brings up a standard printer dialog so the user
can select from the printers installed on the client machine.

3. Reload - If the document columns have been adjusted or the font size or margins
altered, use the [Reload] button to redisplay the document in the viewer.

4. Viewer settings — Page through the document, enter a specific page number, show the
document actual size or fit the page or width, or increase/decrease the zoom. These
options only affect how the document renders in the viewer; they have no bearing over
printed or saved documents.

5. Adjust Columns — Depending on security settings, users may be able to adjust column
widths. Once adjusted, press the [Reload] button to redisplay the report with the new
column widths .

Note: Column width changes are global — all users running the report will see the
changed widths.

6. Document Settings — Access the Document Print Settings form for the current report
to view or edit margins, orientation, font size, or the various output options. If no print
settings record exists for the report, it is created and populated according to the settings
in the [DEF_DOCSETTING] record. Visual settings such as margins or font size can be

Introduction to Barista Applications Page 56 of 65 October 2013
© BASIS International Ltd.



seen immediately by pressing the [Reload] button. Others, such as changes in output
types, will take effect the next time the report is run.

Note: Changes to the document settings are global — all users running the report
use the same settings record. However, some settings, such as saving in
various disk formats, are also dependent on the user's document group.

7. Output Selection — Users can select output types/formats different from the default with
the Output Selection grid. This is the same matrix as seen in the Document Print
Settings form, except that it is aware of the current user's document group, so not all
output options may be available. The selections made in this form are not saved, so the
next time the report runs, the defaults based on the user's document group and the
document print settings will once again apply.

Vendor Name 8 Address Listing = |-E- [k,
i
'
g Contact Telephone/Fax
0l Raberd Warren 714.830.9233
T14.830.9238
9
Qo000 arensl Millworks & Supgply Tam Jacksan 7143954993
402-C Airport Lp 000.000.0000
Costa Mesa, CA 92626
000300 Richard J. Clark, GPA s, Batly McDaniel 714.820.3583
Sia 145 000.000.0000
173 MacArthur Blvd
MNewport Baach, CA 92660
000400 Aflas Metalworks Victor Andarson 213.304.4032
4003 Redhill Ave Ste 430 213.304.0515
Los Angeales, CA 90065
000500 Pacific Bell Customar Sarvice 213.944.9332
PO Box 438 000.000.0000
2438 Jeffarson Bhd
Carson, CA 92332
QO0G00 United Parcal Service Donald Montgomery 714.830.9440
PO Box 3002 000.000.0000 -
i — 1 | p

Page: 1of 2
The DocOut viewer has its own toolbar to control document format and output.

If not using the viewer, the specified output types and formats are generated automatically. If
the Notify and/or Launch options are in effect for the document, the user is notified that the
document has been saved, and/or the application associated with the saved extension is
launched and the document opened in that application.
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Document Inquiry

By default, Barista builds an audit file of all documents as they are generated and output. Users
can launch Document Inquiry to view the document audit for the document groups they are
configured to view. As with other inquiries, users can sort, search, and filter the Document

Inquiry grid.

0001010457  |APD-Portable Doc Fi| Vendor Comments Listing 09/24/2013 133837

C5V-Comma SEI:'E"Eitr 3| Display Master Record

0001010457

05/24/2013
0972472013

13:38:37
13:38:37

. Document Inquiry o Bl S
Search:l
EP 42 Doc Mo Ext Doc Desc ? Doc Date w Time gz User (D
0001010455  DSP-Viewer Display  Aging Report 09/24/2013 14:28:47 ADMIN s
0001010458  DSP-Viewer Display  Aging Report 09/24/2013 14:27:17 ADMIM
0001010457 ACS-Comma Separate Vendor Comments Listing 09/24/2013 13:38.37 ADMIN

m

ADMIN

0001010457 DSP-Viewer Display

0001010457  PDF-Portable Do Fik |  Inquiry Columns
0001010456 APD-Portable Doc Fil| "% Refresh Data
0001010456  DSP-Viewer Display [

0001010456 PDF-Portable Doc Fil ]| Copy
0001010455 PDF-Portable Doc Fi .
0001010454  PDF-Portable Doc Fi |
0001010453  DSP-Viewer Display
0001010452 DSP-Viewer Display T 09/23/2013 191313 ADMIN

0001010451 DSP-Viewer Display [ E At Bacimen Pmeess Ooeue. | 09/23/2113 12:53:19 ADMIN il
NANAMANAEN | ADM Dod—hle Pen GiL | G ¥ A D 10.72.1G ATRATKI

i 1 | b

0972472013 13:38:37 ADMIN
09/24/2013 13:29:51 ADMIN
09/24/2013 13:25:51 ADMIN
05/24/2013 13:25:51 ADMIN
09/24/2013 08:40:10 ADMIN
09/24/2013 08:33:04 ADMIN
09/23/2013 19:26:21 ADMIN

Export records

The Document Inquiry grid, using a multi-column sort on descending date and time, showing right-click
context menu.

Users can recall previously saved documents by double-clicking on the desired row, or by
selecting the Open Document task from the right-click context menu or the Additional Options
menu. Barista opens the document using the application associated with the extension (.pdf,
Xls, etc.). Users can also add one or more documents to the document processing queue to be
sent via email or fax.

Note: Not all items listed can be reopened. Some, such as DSP entries, are for
archival purposes and not associated with a saved report file.

Document Processing Monitor

The Document Processing Monitor shows the status of the document processor and permits
configuration of email and fax settings. Once configured, the document processor is usually set
to start/stop at certain times each day, or to start/stop along with BBj services. If the processor

isn't running, users may see the following when adding a document to the queue:

Introduction to Barista Applications October 2013

© BASIS International Ltd.

Page 58 of 65



Barista Administrator =

| The document queue processar is cumenthy idle
. and is not sending documents at this time.

ok )

Warning message that documents can be added to the queue, but are not being transmitted.

Document Processing Queue/History

When users email or fax documents from a Barista application, the documents are saved to
disk, and then a record referencing the document and recipient information is added to the
Document Processing Queue. If the document processor is running, it processes items in the
processing queue according to priority and queue position. Once transmitted successfully, the
processing queue record is moved to Document Processing History. If a document in the
processing queue can't be sent because of invalid configuration or recipient information, it
remains in the queue until corrected or manually cancelled. Cancellations are also moved to the
history queue.

If an entry in the Document Processing Queue contains incorrect recipient information, users
can correct the data or cancel the request using the right-click context menu or the Additional
Options menu.

Note: Some columns, such as Status, may not appear in view. Remember to use
the scroll bar to view additional columns and the Inquiry Columns option to
adjust columns.
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g Document Processing Q'ueue E@@
Search: |

'ib _ﬁ Sequence Doc Mo Ext Description Type Priority
0000001 232 0001010442 POE  Customer Statements Email a4+
0000001 233 0001010454 PDF  CustomerStatement_HECDO1 Email 4+
0000001 234 0001010450 POE  CustomerStatement_ 000500 Email +++
0000001 235 0001010451 PDE  CustomerStatement_001000 Email ++ 4+
0000001 236 0001010452 POF  CustomerStatement_ 001001 Email +E+
0000001237 (0001010453 ___[PDF Szl 0 Email e
0000001238 0001010449 PDF Cusloé [B) Display Master Record Email 4+
0000001 239 0001010445 POF  Custof Email + 4
0000001240 0001010445 PDE  Gusio| L) Imauiry Columns . Emal  +++
0000001241 0001010447 PDE  |Cusiop [ Rebest: Gt g Emal  +++
0000001242 0001010448 POF Custnf: L_I_l ooy _ Email ey
0000001243 0001010443 PDF  Custol = 5 Email +++
0000001244 0001010444 EDF  Custol Export records 3 Email +4+
0000001 245 0001010441 POF  Custof : Email o+

View Document Record
L F—T— : View Source Document ' +

Like Document Inquiry, the Document Processing Queue and Document Processing
History have full sort, search, and filtering capability. In addition, the processing queue and
history inquiries refresh periodically so users can see documents moving out of the processing
queue and into history as they are processed.

Error Handling

Barista applications can be configured to handle unanticipated errors in different ways
depending on whether the application is in production vs. development/testing, the availability of
technical assistance, etc. In most production environments, error handling is "Restricted,"
meaning that users will see a dialog if an error occurs, and can either click the [Abort] button to
terminate the current process, and/or click the [Send Error Report] button to create an issue
report and add it to the document processing queue. If the error is due to a record or file lock, a
[Retry] button is also available.

Introduction to Barista Applications Page 60 of 65 October 2013
© BASIS International Ltd.



Barista Administrator X

If this problem persists, please contact your support representative
and supply the information below.
I support is not available, click the *Send Emor Report” button, then Abort the process.

w This program has encountered an emor.

BEBj:rev 13.023 Build: 10/-02/2013 13:57
Barizta: 13.03.1380562140

Program: apr_comments.aon

Program Line: 13

Emar Mumber: 20 (Syntax emor an line 13)
Ermor Text: unanticipated emor

[ Abort |[ Send Emor Report |

In some environments where technical help is readily available, error handling may be
configured to permit limited access to the console. If configured for "Authorized" access, the
error dialog will include a [Debug] button as well. An additional password is required in this
mode before granting access to the console. Finally, error handling can be left in a "Permissive"
mode, so any and all users can access the console.

Regardless of the configured mode, users can always generate an error report. Pressing the
[Send Error Report] button launches a form where the user can fill in details about how the
error occurred, and optionally include a memory dump if system configuration permits. If the
dump is included, the error report can be large, so Barista creates a .zip file. Without the dump,
a plain text file is generated. Error reports are always added to the document processing queue,
but Barista may display messages to alert the user if the document processor is not
running/sending documents, or if there are configuration issues that preclude sending a
document.
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Create Issue Report E@

Report 1D report_20131008_130417

Send To: support@addonsoftware.com

[ Include memary dump with report

Comments: | Encountered an emor tnving to print the Vendor Comments rep-:urt.|

Send ] | Cancel

Help System

Barista applications can provide help in a variety of ways and formats. In AddonSoftware, users
can get help for a given task in a context-sensitive fashion from the Help menu, the application
menu, or a launched form. With context-sensitive help, users are taken directly to the selected
topic. Once inside the help window, they can browse to any other topics of interest.

Right-click on a menu item and select Help topic to view documentation without having to
launch the task.
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1:}& Accounts Payable

I Ea Accounts Receivable

| g Bill OF Materials
| wGeneml Ledger

$‘ Inventory Contral

xﬁ Purchase Order Processing

%, Sales Analysis
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..-:} Sales Order Processing
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& Shop Floor Control 5

[ Accounts Payable
] Invoice Entry
(= Invoice Register
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(= Payment Selection R Launch in browser
(50 Check Printing Launch in 501 mode
(= Check Register
E-] Manual Check Entry Add to Favorites
(=) Manual Check Regis -
S
(= Cash Requirements

[~ Repaors

[~ Period End Processing

[ Maintenance

m

Context-sensitive help is also available once the task has been launched, either by pressing the
<F1> key, or selecting Help Topic from the Help menu in the MDI:
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75 Acme Manufacturing Company - Barista Application Framework
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Help is also available online in a browser by selecting the Application Help topic from the
MDI's Help menu. For AddonSoftware, the online/web help presents the same content as the
context-sensitive help, but isn't directed toward any specific topic. Each online help page
includes convenient search and sharing tools. The search tool finds topics of interest across all
BASIS resources: not only in AddonSoftware Help, but also Barista Help, BASIS Knowledge
Base, Advantage magazine articles, etc.
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7
AddonSoftware:

AddonSoftware® by Barista® is a cost-effective, modular, full-featured and fully integrated enterprise
resource planning solution for mid-market industries.

» Accounting  « Distribution « Manufacturing
AddonSoftware takes advantage of the technological advancements provided by Barista and BBJ® to deliver
an innovative software package know for its structural quality. AddonSoftware offers a leap forward in the

efficiency of software customization and the creation of vertical applications.

AddonSoftware continues its 25-year history of constant improvement - additional features, increased
functionality, and updated technology.

Copyright BASIS International Ltd. AddonSoftware® and Barista® Application Framework are registered trademarks.
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